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SUNUS

Degerli Calisma Arkadaglarimiz,

BYS Grup olarak, teknolojinin ileri tagima guictinden yararlanarak toplum yasamina olumlu katki sag-
lamak amaci tagiyan projelerimize hayat vermek icin dinlenmeden ¢alismaya devam ediyoruz. Bir yan-
dan ana faaliyet alanlarimizdaki ¢calismalarimizi gelistirmeyi strdirtrken bir yandan da bizi gelecege ta-
slyacagina inandigimiz yeni firsat alanlarini degerlendirerek istikrarli buyumeye gayret gésteriyoruz.

Yaptigimiz tim iglerde toplumumuz icin deder yaratmaya odaklanirken, ortak aklin giicine inaniyor
ve basta siz ¢alisanlarimiz olmak Uzere tim paydaslarimizin gelisimi icin yaptigimiz yatirimlari her ge-
¢en gun daha da buylitmeye devam ediyoruz.

BYS Grup olarak bizleri gelecede tasiyacak énemli iglere imza atmay surdirirken bagarimizin sirri-
nin ve en 6nemli motivasyon kaynagimizin, kuruldugumuz ilk giinden bu yana bizi “biz” yapan temel de-
gerlerimiz ve gergekten basarili bir takim olan siz degerli calisma arkadaslarimiz oldugunun bilinciyle ha-
reket ediyoruz.

Ulkemiz, sirketimiz, ailelerimiz ve daha iyi bir gelecek igin hep birlikte “alin terimizle” ve “beyin giici-
mizle” calismaya devam ederken, siz degerli calisma arkadaslarimizin burada sunulan Etik ilkeler'i be-
nimsemenizi ve gunluk iglerinizi/islemlerinizi yerine getirirken bu ilkeler gergevesinde hareket etmenizi
bekliyoruz.

ISBN: 978-605-06322-0-0 numarali bu yayinin tim telif haklari, BYS Grup’a aittir.

Dr. Tolga KASKATI — Emre OZTUNA
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1. Girig

BYS Grup, musterilerinin memnuniyetini, kit do-
gal kaynaklarin etkin kullanilarak evrensel kalite ve
standartlarda urin/hizmetler sunmayi ve ekonomik
sosyal gelisime katkida bulunmayi amaclar. Bu su-
retle ulusal ve uluslararasi dizeyde, musgterileri,
hissedarlari, galisanlari, tedarikgileri (kisaca tim
paydasglari) igin gtvenilirlik, devamhlik ve sayginhk
simgesi olmayi hedefler, T.C. yasalarina uyar.

BYS Grup olarak;

e Daima en iyi olmak, vazgecilmez hedefimizdir,
e En Onemli sermayemiz, insan kaynagimizdir,

e Amacimiz, surekli gelismek icin kaynak yarat-
maktir,

e Gucumuzu aldigimiz kiresel ekonomiye gl
katmayi hedef aliriz,

e Ustiin is ahlaki ve diiriist galisma ilkelerine uy-
mak disturumuzdur,

bigimindeki kurulus ilkelerini esas alan “BYS Grup
Etik Davranig Kurallari ve Uygulama ilkeleri” yayin
ile BYS Grup galisanlarina ve BYS Grup adina
temsilen hareket edenlere, gorevlerini yerine geti-
rirken verecekleri karar ve gdsterecekleri davranig-
larinda yol goésterici olunmasi amaglanmistir.

Tim BYS Grup calisanlarindan, Grubun kdlttr
bltinligunG saglayacak tavir ve davraniglar sergi-
lemeleri beklenmektedir. Buna ek olarak, tim c¢ali-
sanlardan beklenen, “BYS” adinin sayginligini ve
BYS Grubun kurumsal yapisinin guvenilirligini ko-
rumak ve gelistirmektir. BYS Grup, kiresel boyut-
taki etik ve ahlaki degerleri de benimsemektedir.

Gegici calisanlar da dahil olmak tizere BYS Grup
biinyesinde istihdam edilen tim galisanlar, BYS
Grup Etik Davranig Kurallar'na uymakla ytukimlu-
durler. Tum tedarikcilerimizden de is etigi kurallari
ve bu kurallari destekleyen uygulama prensiplerine
uymalari beklenir.

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

1. Introduction

BYS Grup aims to provide products/services that
conform to universal quality and standards by way
of ethical usage of scarce natural resources, and to
contribute to socio-economical development. We
therefore aim to be a symbol of reliability, consistency
and prestige for our national and international
clients, stakeholders, workers and suppliers (i.e. all
our stakeholders). We follow the laws of the
Republic of Turkey.

As BYS Grup by publishing the “BYS Grup Ethic
Codes of Conduct and Practical Principles” based
on the following founding principles;

¢ Our indispensable aim is to always be the best,

e Our most important capital is our human
resources,

e Our goal is to create resources for constant
improvement,

e We aim to strengthen the Global economy,
which is the source of our power,

e Maintaining the utmost business ethics and
following the honest work principles are our
codes,

we aim to provide guidance to BYS Grup employees
and to those representing BYS Grup, in the
decisions they will make and the acts they will
display as they are fulfilling their duties.

All BYS Grup workers are expected to display
acts that will contribute to company’s cultural
integrity. In addition, all employees are expected to
maintain and improve the prestige of the “‘BYS”
name and the organisational structure of BYS
Grup. BYS Grup also cherishes the universal ethical
and moral values.

All employees of BYS Grup, including temporary
employees, are responsible for following the BYS
Grup Ethic Codes of Conduct. All our service
providers are also expected to follow the business
ethics and the practical principles supporting them.
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BYS Grup Etik Davranig Kurallarr’nin tim gali-
sanlara bildirilmesi, calisanlarin bu kurallara gerekli
onemi vermelerinin saglanmasi ve BYS Grup Etik
Davranis Kurallari’'na uyulmasi konusunda gerekli
¢aba ve liderligin gosterilmesi BYS Grupta gorev
yapan tim ydneticilerin asli gérev ve sorumluluklari
arasindadir.

BYS Grup Etik Davranis Kurallari ve Uygulama
Prensipleri dokimaninin giincel son halinin tim ¢a-
hsanlar tarafindan okundugu, anlasildigi ve uygula-
ma taahhddinu belgelendirme sorumlulugu, Sirket
insan Kaynaklari birimine aittir.

BYS Grup olarak, Etik Davranis uygulamalari si-
rasinda, bu dokimanda yazili olmayan durumlar ile
karsilasildiginda da temel etik degerlerimiz ¢ercge-
vesinde davranilacagini, beyan ederiz. Tereddit
edilen durumlarda Sirket Etik Kurulu goérisi alin-
masi esastir.

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

Informing all the employees about the BYS Grup
Ethic Codes of Conduct, ensuring that the
employees pay the due attention to these rules and
displaying the necessary leadership and effort to
following these rules are among the fundamental
responsibilities of all the managers at BYS Grup.

Company’s Human Resources Department is
responsible for documenting that the latest version
of BYS Grup Ethic Codes of Conduct and Practical
Principles is read, understood and undertaken by
all the employees.

As BYS Grup, we declare that we will act within
our fundamental ethical values, even when we are
confronted with a situation that is not mentioned in
this document. In case of indecision, the
recommendation of Company Ethics Board should
be sought.

‘ 2. BYS Grup Galisan iligkileri 2. BYS Grup Employee Relations

BYS Grup, surdurilebilir blyimeyi saglayacak
katma degeri yaratan en bagarili ve yetkin profes-
yonellerden olusan, en ¢ok tercih edilen ve herke-
sin parcasi olmaktan gurur duydugu ideal bir sirket
olmayi hedeflemektedir.

BYS Grup, ¢alisanlarina deger verir ve galisan
haklarina saygili davranir. “En énemli sermayemiz
insan kaynagimizdir” politikasi, BYS Grubun kurul-
dugu ginden itibaren benimsedigi temel ilkelerden
biridir.

Bu gercevede;

e ise alma ve istihdamda tek dlgl olarak “ise uy-
gunluk” niteligini aramak, herhangi bir ayrim
yapmadan firsat esitligi saglamak,

« “is’te Esitlik ve Uygulama ilkeleri’ne uyumu
saglamak,

e Grubumuzu ileriye géturecek en nitelikli gengle-
ri ve/veya deneyimli profesyonelleri Grubumuza
kazandirmak,

e Calisanlarin egitilmesi, yonlendiriimesi ve gelis-
tirilmesi igin olanak ve firsat esitligi saglamak,

o Adil ve rekabetci Ucret politikalari, etkin ve ob-
jektif performans degerlendirme sistem ve uy-
gulamalari ile basariyi édillendirmek,

BYS Grup strives for being an ideal company that
creates the added value for sustainable growth,
one that consists of the most outstanding and
competent professionals, one that is frequently
preferred and one that makes its employees proud
to be a part of its culture.

BYS Grup values its employees and respects
their employee rights. The policy of “our most
important capital is our human resources” is one of
the fundamental principles that BYS Grup cherishes
since its foundation.

Within this framework;

e Ensuring the equality of opportunity by viewing
“competence” as the only measure when hiring,
without any discrimination whatsoever,

e Ensuring the compliance with “Equality at Work
and Practical Principles”,

¢ Bringing the most qualified young and/or
experienced professionals into our group,

e Ensuring the equality of opportunity for training,
guidance and development of its personnel,

e Rewarding achievements by fair and competitive
salary policies, effective and objective
performance evaluation systems and practices,
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e Atama, terfih, rotasyon ve édullendirmelerde fir-
sat esitligi saglayarak, ¢alisanlarin gsirkete olan
baghligini arttirmak,

e Calisma bariginin surekliligini saglamak,

e Calisanlara temiz, saglkli ve guvenli calisma
kosullar! yaratmak,

e isbirligi ve dayanismanin en énemli unsur oldu-
gu seffaf ve karsilikli saygiyi tesvik eden, ¢alis-
ma ortamini yaratmak ve kalici kilmak,

e isyerinde her tiirlii tacize higbir sekilde izin ver-
memek,

e Calisanlarin gorus ve Onerilerini degerlendir-
mek, yanitlamak ve motivasyon arttirici dnlem-
ler almak,

e Calisanlar ile ilgili 6zel bilgileri, yasal zorunluluk
disinda, ¢alisanin izni ve bilgisi olmadan tgun-
cu sahislarla paylasmamak,

e insan haklarina saygili oimak,

calisanlarla iligkiler agisindan temel ilkeleri olustu-
rur.

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

¢ Increasing the employee’s commitment to the
company by ensuring the equality of opportunity
in assignments, promotions, rotations and
rewards,

e Ensuring the consistency of labour peace,

¢ Providing a clean, healthy and safe working
conditions to employees,

¢ Creating and sustaining a working environment

that promotes transparent and mutual respect
and that relies on cooperation and unity,

¢ Allowing no form of mobbing the workplace,

e Listening to the opinions and recommendations
of the employees, interacting with them, and
taking motivating measures,

¢ Not sharing the employees’ personal information
with third parties without their knowledge or
consent, unless required by law,

e Respecting human rights,

are the fundamental principles of employee
relations.

‘ 3. BYS Grup Dis iliskileri 3. BYS Grup External Relations

BYS Grubun paydaslari ile iligkilerini ydnlendiren
temel ilkeler asagida siralanmistir:

Paydasglarla lletisim

¢ “BYS” markasini toplum nezdinde itibarina za-
rar vermeyecek sekilde temsil etmek ve itibarini
arttirmak,

o Paydaglarla iletisim kanallarini agik tutarak
elestiri ve dnerilerden yararlanmak, olumlu ilig-
kilerin surekliligini saglamak,

o Kamuoyu ile gorus paylasimini, Kurumsal Bilgi-
lendirme Politikas! ¢ergevesinde yapmak ya da
Kurumsal iletisim ve/veya Yatirimei iligkilerin-
den bilgi/gorus almak, kisisel gorus bildirimin-
den kaginmak.

The fundamental principles guiding the BYS
Grup’s relations with its stakeholders are listed
below:

Stakeholder Relations

e Representing the “BYS” brand to the broader
public in a way that won’t hurt its prestige and
increase its prestige,

e Benefiting from the criticisms as well as
suggestions and ensuring the continuation of
positive relations by keeping the communication
channels open to stakeholders,

e Sharing an opinion with public within the
framework of Corporate Notification Policy or
consulting with the corporate relations and/or
investor relations, avoiding sharing personal
opinions.
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Pay Sabhipleri iliskileri

o Pay sahiplerinin yasalarla belirlenmis hak ve ¢i-
karlarini korumak,

e Pay sahiplerinin sagladigi kaynaklarin karsihgi
olarak de@er yaratilmasi igin azami gayreti gos-
termek, olusan kari yasalara ve mevzuata uy-
gun sekilde pay sahiplerine dagitmak ya da ya-
tinma yonlendirmek,

¢ Pay sahiplerine ve kamuya, sirketlerle ilgili ola-
rak, aciklanmasi gereken hususlarin tam, za-
maninda ve dogru bir sekilde duyurulmasini
saglamak,

e Sirketlerin, BYS Grubun kurulusundan itibaren
suregelen guven ve durastlik ilkeleri cerceve-
sinde yonetilmesini saglamak, surdurdlebilir bi-
yume ve karliligi hedef alarak, sirketlerimizin
kaynaklarini, varliklarini ve galisma zamanini
verimlilik bilinciyle ydonetmek.

Yasalara Uyum ve Hukuki islemler

o Faaliyet gosterilen ve yeni is iligkisi kurulacak
ulkelerdeki ilgili tum yasa, kural ve duzenleme-
lere, Turkiye Cumhuriyeti’'nin taraf oldugu Ulus-
lararasi S6zlesmelere uygun olarak hareket et-
meyi ilke edinmek,

e TUm isletme faaliyetlerini ve muhasebe sistemi-
ni yasalara gére tam ve uygun bir bicimde yo6-
netmek, kayit altina almak ve raporlamak,

e Ugiincl sahis ve kuruluslarla yapilan sdzlesme-
lerin, tabi olunan yasalara, mevzuata ve etik ku-
rallara uygun, acik ve anlagilir olmasini sagla-
mak.

Miigteri lliskileri
o Mugteriler icin de@er yaratmak, talep ve gerek-
sinimlerini en Ust dizeyde kargilamak,

o Kaliteli tran ve hizmetler saglamak ve istikrarli
politikalar izlemek,

o Musteriler ile iligkilerde nezaket kurallari gerce-
vesinde profesyonel ve adil olmak,

o Mugterilere yaniltici ve eksik bilgi vermemek.

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

Shareholder Relations

e Protecting the legal rights and interests of
shareholders,

e Putting maximum effort to create value in
exchange for the resources that shareholders
provide, allocating the profits between
shareholders in accordance with laws and
regulations or channelling the profits towards
investments,

e Ensuring the timely and rightly notification of
the issues that should be explained to
shareholders and public,

o Ensuring that companies are managed under
the principles of trust and honesty, aiming to
achieve sustainable growth and profitability,
managing our company’s resources, assets
and working hours with a focus on efficiency.

Compliance with Laws and Legal Affairs

¢ Adopting the principle of acting in compliance
with all the laws, rules and regulations of the
countries in which we operate and/or develop
business relations, and with the International
Conventions of which the Republic of Turkey is
a part,

e Completely and properly managing, registering
and reporting all the business operations and
the accounting system in accordance with laws,

e Ensuring that contracts with third parties are
clear, understandable and in compliance with
the laws, regulations and Ethic Codes of
Conduct to which we are liable.

Customer Relations

e Creating value for customers, supplying their
demands and necessities at the highest level,

¢ Providing high-quality products and services,
and following consistent policies,

e Being professional and fair under the framework
of rules of etiquette,

¢ Avoiding giving misleading or incomplete
information to customers.
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Tedarikgi ve Diger Paydaglarla iliskiler

e Calisilacak tedarikgileri ve paydaslar titizlikle
ve 6zenle secmek, etik veya yasal olmayan
edimlerde bulunmadiklarinin tespitini saglamak,
ilgili uygulama ilkeleri dogrultusunda gerekli in-
celemeleri ve tespitleri yapmak, yasal yikimli-
lGklerini yerine getirmelerini, insan haklarina
saygili davranmalarini, is ahlaki ve yolsuzlukla
mucadele ilkelerine uygun davranmalarini teg-
vik etmek,

¢ Tedarik¢i ve paydas segiminde objektif kriterler
ile karar vermek,

o Tedarik¢i ve paydas denetimlerinde ve ziyaret-
lerinde talep edilen makul gizlilik ve is guvenligi
kurallarina uymak.

Rakip ve Rekabet iliskileri

¢ Yasal mevzuatin izin verdigi sinirlar diginda, ra-
kiplerle ya da diger kisi veya kuruluglarla, dog-
rudan ya da dolayl olarak rekabeti engelleme,
bozma veya kisitlama amacini tagiyan ya da bu
etkiyi doguran yahut dogurabilecek nitelikte
olan anlagmalar ve uyumlu davraniglari hangi
bicimde olursa olsun yapmamak. Rekabetin
Korunmasi Hakkinda Kanun ve ilgili mevzuat
hikimlerine uymak,

o Belirli bir piyasada tek basina ya da diger te-
sebbuslerle birlikte hakim durumda oldugu du-
rumlarda, bu hakim durumunu kotuye kullan-
mamak,

¢ Rakipler ile piyasa ve/veya rekabet kogullarini
birlikte belirlemeye yonelik gorigme ve bilgi
alisverisi yapmamak. Sirket’i temsilen katilinan
dernek, meclis, oda, meslek birlikleri vb. toplan-
tilari ile diger 6zel veya mesleki toplanti ve go-
rugmelerde yukarida belirtilen durumlara yol
acgabilecek veya bu sekilde nitelenebilecek her
tarla gbérisme ve islemlerden kaginmak. Ayrica,
rakiplere ait gizli bilgiler bir BYS Grup ¢alisani-
na ulagirsa, ¢alisanin st yoneticisini bu konu-
da bilgilendirmesini saglamak.

Birlesmis Milletler Kiiresel ilkeler S6zlesmesi

imzacisi olunan Birlesmis Milletler Kiiresel ilkeler
Sozlesmesi ile insan haklari, galisma kosullart,
cevre ve yolsuzlukla micadele konularinda belirle-
nen 10 ilkeye uymak, gelistiriimesi ve yayginlastiril-
masil i¢in ¢calismak.

Etik Davranis Kurallari ve Uygulama llkeleri
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Relations with Suppliers & Other Stakeholders

e Carefully and selectively picking the suppliers
and stakeholders to work with, establishing that
they do not act in an illegal or unethical
manner, making necessary examinations and
identifications in line with the relevant practical
principles, encouraging them to fulfil their legal
obligations, to respect human rights and to act
according to the principles of business ethics
and fight against corruption,

e Making objective decisions in the selection of
suppliers and stakeholders,

e Following the demanded reasonable confidentiality
and work safety rules in the audits and visits to
suppliers and stakeholders.

Relations with Competitors

o Outside the limits allowed by legislations,
avoiding any kind of acts and agreements that
has the purpose of, or may result in, blocking,
disrupting or limiting direct or indirect
competition with competitors or other persons
and establishments. Complying with the Law on
the Protection of Competition and with the
relevant legislations,

e When it has a dominance over a certain
market, alone or with other establishments,
avoiding exploiting this position,

¢ Avoiding having meetings or exchanging
information with competitors to manipulate
market and/or competition conditions. Avoiding
any kind of meetings or acts that may lead to,
or be characterised as, abovementioned
conditions in the meetings of councils, chambers,
employee associations efc. that are attended in
representation of the company. In addition, when
confidential information is revealed to a BYS
Grup employee, ensuring that the supervisor of
the employee is notified about the situation.

United Nations Global Compact
Complying with the 10 principles of UN Global

Compact, of which BYS Grup is a member, on
human rights, working conditions, environment and
fight against corruption, as well as working to
improve and popularise them.
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4. Calisanlarin Uymasi Gereken Etik

Davranig Kurallari

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

4. Ethic Codes of Conduct to be
Followed by Employees

“BYS” adinin profesyonellik, durustlik ve givenle
anilmasinin surddrtlmesi ve daha ileri noktaya ta-
sinmasi, tum BYS Grup galisanlarinin birincil so-
rumlulugudur. Bu gergevede, BYS Grup galigsanla-
rindan beklenenler agagida siralanmistir:

¢ Yasalara her zaman uymak,

o Temel ahlaki ve insani degerler ¢cercevesinde
gorevlerini yerine getirmek,

o Tum iligkilerinde karsilikl yarar saglamak ama-
clyla hakkaniyetli, iyi niyetli ve anlayigh davran-
mak,

e Her ne amagla olursa olsun kisi ve kuruluslar-
dan higbir sekilde haksiz kazan¢ saglamamak,
risvet almamak ve vermemek, bu nevi hareket-
lerin yapilmasini bilgisi oldugu élgtide 6nlemek,
yolsuzlukla mucadele kurallarina uygun hareket
etmek,

e Surdurulen gorevlerde, ilgili is etigi kurallari ve
bu kurallari destekleyen tum uygulama ilkeleri-
ne uygun olarak davranmak ve bu kapsamda
diger galisanlarin iglerini geregi gibi yerine ge-
tirmelerini engelleyecek davraniglarda bulun-
mamak, is ahengini bozmamak,

¢ ilke olarak “Kolaylastirma” amagli 6demeler
yapmamak, (Kolaylagstirma amacli 6demeler:
Vize iglemleri, gimrukten mal gekme, glvenlik
ya da telefon hizmeti gibi, takdir niteligi olma-
yan rutin izin ve hizmetleri hizlandirmak veya
kolaylastirmak amaciyla kamu gérevlilerine ya-
pilan 6demelerdir)

o Acikca yetkilendiriimedikge sirketi taahhtt altin-
da birakacak bir davranigta, beyanda ya da ya-
zismada bulunmamak,

o Sirketin bilgi ve bilgi sistemleri de dahil olmak
uzere, tim maddi ve gayri maddi varliklarina
kendi kisisel mali gibi 6zen gbéstermek ve bun-
lari olasi kayip, zarar, yanhg kullanim, suisti-
mal, hirsizlik ve sabotajlara karsi korumak,

o Parasal degeri olan veya olmayan, kisisel gikar
ve/veya siyasi aktivite ve gikar igin mesai za-
manini ve girket kaynaklarini dogrudan ve do-
layli olarak kullanmamak.

The primary responsibility of BYS Grup employees
is to sustain the association of “BYS” brand with
professionalism, honesty and trust. Within this
framework, expectations of the BYS Grup
employees are listed below:

o Always complying with the laws,

e Carrying out their duties within the framework
of fundamental moral and humanitarian values,

e Acting in a just, well-intentioned and empathetic
manner to ensure mutual benefit in all relations,

e Under no circumstances, taking unearned
benefits from persons or institutions and/or
taking or giving bribes; preventing acts of this
nature to the best of their knowledge; and acting
in accordance with the rules of fight against
corruption,

e Acting in accordance with relevant business
ethics rules and all the practical principles
supporting them in their tasks, and, within this
context, avoiding acts that may disrupt other
employees’ work, avoiding disrupting the
company’s harmony,

¢ As a principle, avoiding “facilitative” payments,
(Facilitative payments: Payments made to the
public officials with the aim of accelerating or
facilitating the services such as visa procedures,
clearing goods from customs, security of
telephone service).

e Unless clearly authorised, avoiding any act,
statement or correspondence that may put the
company under an obligation,

o Watching over the company’s all material and
non-material assets such as information and
information systems as if their own, and protecting
them against any possible loss, harm, misuse,
abuse, theft and sabotage,

o Not using the work time and company resources
for personal interest and/or political activity and
interest, be it of material value or otherwise.



BYS CRUP

Varlik ve Bilgi Yénetimi

Varlik ve bilgi glvenligi ve gizliligi konusundaki
tim sirket dizenlemeleri, taahhitname ve ydnet-
melikler agsagidaki maddelerin tamamlayicisi olarak
kabul edilir.

Fikri Miilkiyet Haklar

¢ Yeni geligtirilen Uran, streg ve yazilimlarin fikri
mlkiyet haklarini teminat altina alabilmek igin
yasal olarak iglemlerin zamaninda baslatiimasi-
ni ve tamamlanmasini saglamak, bu tir bulus
ve bilgilerin yazili onay alinmaksizin tGgutnca ki-
silerle paylasiimasini 6nlemek,

¢ Diger firmalara ait patent, telif haklari, ticari sir-
lar, marka, bilgisayar programlari ya da diger
fikri ve sinal mulkiyet haklarinin hukuka aykiri
bir sekilde -bilerek- yetkisiz kullanimindan ka-
cinmak,

¢ BYS Gruba ait her turlu fikri ve sinai mulkiyet
haklarina iligkin gizli bilgilerin Gguncu kisiler ile
paylagiimasinin gerektigi durumlarda haklarimi-
zin korunmasi igin gerekli tedbirleri ilgili prose-
durlere uygun olarak almak.

Bilgi Yonetimi
o TUm kayitlarin yasal stresinde saglikli bir sekil-
de tutulmasini ve argivienmesini saglamak,

e Uciinci kisilerden gelen sirket icin “Gizli” kate-
gorisine giren bilgi taleplerini, Ust yonetim onayi
olmadan cevaplamamak,

¢ Sirketin agikladigi beyan ve sundugu raporlarin
gercege uygun olmasi igin gerekli titizligi gos-
termek.

Giivenlik ve Kriz Yonetimi

e Olasi teror, dogal afet ve art niyetli girisimlere
kargi sirket ¢calisanlarini, bilgi ve bilgi sistemleri-
ni, idari tesisleri korumak igin gerekli onlemleri
almak ve etkin iletisimi saglamak,

e Teror, dogal afet vb. Gibi bir olumsuzlugun ol-
masi durumunda olugturulacak acil kriz yoneti-
mi ile ilgili gerekli kriz planlamasini yapmak, bu
yolla kriz aninda minimum kayipla isin sdreklili-
gini saglamak,

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

Asset and Information Management
All the company reqgulations, contracts and bylaws

about asset and information safety and privacy are
considered as complementary to the following
clauses.

Intellectual Property Rights

e Ensuring that due legal actions for obtaining the
intellectual property rights of newly developed
products, processes and software are taken
and completed in a timely manner, preventing
these inventions and information to be shared
with third parties without written approval of the
company,

¢ Avoiding (intentional) unauthorised use of other
companies’ patents, copyrights, commercial
secrets, trademarks, software or intellectual
and industrial property rights,

e When any kind of private information relating to
the intellectual and industrial property rights of
BYS Grup needs to be disclosed to third parties,
taking necessary measures in accordance with
the relevant procedures to protect our rights.

Information Management

e Ensuring that all records are properly kept and
archived in due legal time,

o Not answering the requests from third parties of
information categorised as “Classified” without
having the approval of senior management,

e Taking great care for ensuring that the
declarations and reports disclosed by BYS
Grup are accurate.

Security and Crisis Management

e In the event of a terrorist attack, natural disaster
and acts in bad-faith, taking necessary measures
and ensuring effective communication to protect
the company personnel, information and
information systems, and administrative
facilities.

¢ In the event of a terrorist attack, natural
disasters and any such negative events, making
the necessary crisis plans and therefore
ensuring the continuity of the business with
minimum loss,
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e Sirket varliklarinin galinmasini veya zarara ug-
ramasini dnlemek icin her tirll tedbiri almak.

Gizlilik

¢ BYS Gruba ait mali ve ticari sirlarin, BYS Gru-
ba ait rekabet giiciinu zayiflatacak bilgilerin, ¢a-
lisan haklarinin ve bilgilerinin, is ortaklariyla
olan anlagmalarin “gizlilik” gergevesi iginde ol-

dugu bilinci ile hareket etmek, bunlarin korun-
masini ve gizliligini saglamak,

e is geregi 6grenilen bilgileri ve haiz olduklari bel-
geleri, her ne amagla olursa olsun sirket igi ve
disindaki yetkisiz kisi ve mercilerle paylasma-
mak, spekilatif amacli (dogrudan veya dolayli
olarak) kullanmamak,

o Musteriler, birlikte ¢galisilan sirketler ve bunlarin
masgterileri ve is yaptiklari diger kisi ve sirketler
ile ilgili kamuya acik olmayan bilgileri, nedeni
ne olursa olsun higbir sekilde éngdérilen amag
diginda kullanmamak, gerekli izinleri almadan
Uclncu kisiler ile paylasmamak.

Sosyal Medya Kullanimi

BYS Grup tarafindan saglanmayan veya kontrol
edilmeyen sosyal medya kanallarinda, kamuya
acik forum, kisisel blog, sosyal medya hesaplarin-
da, web Uzerinde ve mobil uygulamalar dahil her
tirlG platformda yapilacak iletisimler ve paylagimlar
sirasinda, sirket tarafindan belirlenmis kurallara uy-
gun hareket etmek.

Cikar Catismasindan Kaginmak

Cikar gatismasi; galisanlarin gérevlerini tarafsiz
bir sekilde icra etmelerini etkileyen ya da etkileye-
bilecek ve kendilerine, yakinlarina, arkadaslarina
ya da iligkide bulundugu kisi ya da kuruluslara sag-
lanan her tarli menfaati ve onlarla ilgili maddi ya
da herhangi bir sahsi ¢ikara sahip olmalari halini
ifade eder.

Kendi veya Yakinlari Lehine islem
Yapmama

¢ Sahip olunan unvan ve yetkiden faydalanarak,
kendisi, yakinlari veya uguncu kisiler lehine
haksiz menfaat saglamamak,

¢ Yapilacak kisisel yatinmlarda, BYS Grup ile ¢I-
kar catismasi durumuna diismemeye 6zen gos-
termek,

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

e Taking every measure necessary to prevent
any loss or damage to company assets.

Privacy

¢ Acting with the awareness that BYS Grup’s
financial and commercial secrets, information
that can decrease the competitive power of
BYS Grup, and the agreements with business
partners are “classified” information and ensuring
their security and secrecy,

e Under no circumstances whatsoever, sharing
the information learned and documents
possessed through work with external
unauthorised persons and establishments, not
using them to cause (willingly or unwillingly)
speculations,

e Under no circumstances whatsoever, using the
undisclosed information of the customers,
partnering companies and their customers
outside the intended purpose, sharing them
with third parties without necessary
permissions.

Social Media

When sharing any kind of content on social media
platforms unrelated to BYS Grup, public forums,
personal blogs, social media accounts, web sites
and mobile applications, acting in accordance with
the rules determined by the company.

Avoiding Conflict of Interest

Confiict of interest refers to the position of having
any kind of (material or otherwise) personal
interest that can affect the impartial fulfilment of the
employee(s)’s tasks and any benefit provided to
themselves, their relatives, friends or any person or
establishment with whom they are in contact.

Avoiding Acts in Favour of Themselves or
Relatives
¢ Avoiding any type of unrightful benefits through
their titles and positions in favour of themselves,
their relatives or third persons,

e Looking out for being in a conflict of interest
with BYS Grup in personal investments,
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¢ Yapilacak kisisel yatirimlarin veya halen surdi-
rilmekte olan is/gérev digindaki ugraslarin,
BYS Grupta surdurilen gorevini yapmasina za-
man ayirma ve 0zen gosterme agisindan engel
olmamasi igin gaba harcamak ve asli gbrevlere
odaklanmayi 6nleyen bu gibi durumlarin ger-
ceklesmesinden kaginmak,

e Calisan ile musteri, tedarikgi veya paydas ko-
numundaki kurum/girkette ayni is ile ilgili birinci
derecede karar verme mevkiinde bulunan kisi-
lerin birinci derece akraba olmasi durumunda
Ust amirine bilgi vermek,

e Calisanlar, Borsaya kote menkul kiymetler di-
sinda, baska bir sirkette pay sahibi olmalari ve-
ya yatinmlarina istirak etmeleri durumunda
bunlara iligkin mevcut bilgileri ve/veya degisik-
likleri Sirket’e derhal bildirmek durumundadir.
Bu konu adaylarla yapilacak is gérismelerinde
de 6zellikle sorgulanir. S6z konusu bildirim,
BYS Grup insan Kaynaklari’'na ve bir st amire
yapilir ve olanak varsa Yonetim Kurulu’'na da
iletilir,

o Ticari iligki icinde bulunulan bir bagka sirkette
yakinlarinin pay veya maddi menfaat sahibi ol-
masinin égrenilmesi durumunda tst amirine bil-
gi vermek.

Temsil ve Organizasyon Davetlerine Katilim

is iligkisi icerisinde bulunulan veya bulunulma po-
tansiyeli tagiyan kisi veya kurumlarin gerceklestir-
digi genel katilima agik; konferans, resepsiyon, ta-
nitim etkinlikleri, seminerler vb. disindaki, karar al-
mada etkileyici olan veya dyle algilanabilecek spor-
tif faaliyetler, yurt ici/dig1 geziler, vb. davetlere kati-
hm, Kurucu Ortak onayini gerektirir.

isten Ayrilanlarin BYS Grup ile s Yapmasi

o Sirketteki gorevinden ayrildiktan sonra kendisi
bizzat sirket kurarak ya da bagka bir sirkete or-
tak olarak BYS Gruba saticilik, yuklenicilik, da-
nismanlik, komisyonculuk, temsilcilik, bayilik
veya benzeri sekillerde is yapmak, olumsuz algi
olusturabilecek, dikkat edilmesi gereken gok
onemli bir husustur. Sirketten ayrilan bir ¢aliga-
nin bagka bir sirkette Ust yonetimde ya da karar
verici bir pozisyonda olmasi da ayrica dikkat
edilmesi gereken bir husustur,

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

e Making an effort to prevent the personal
investments or carried out external duties from
becoming obstacles to sparing time and effort
for the ongoing tasks at BYS Grup and avoiding
these types of situations that prevent focusing
on the main assignments,

e When a close relative is at a position of a primary
decision-maker at an institution/company which
is a customer, supplier or stakeholder,

o When an employee is a shareholder or an
investor in other companies (excluding the
securities quoted in the stock market), notifying
the Company about their current positions
and/or changes. This is particularly examined in
job interviews with candidates. This notification
must be made to BYS Grup Human Resources
unit and to a supervisor, and, if possible, to
Founding Partners,

o When learned that relatives have shares or
material interest in another company with which
BYS Grup has commercial relations, informing
the supervisor.

Attendance to Events

Excluding the conferences, receptions, promotion
events, seminars efc., attendance to any sportive
events, domestic/international visits that are open
to general attendance and organised by persons or
establishments with which BYS Grup is or can be
in business relation, requires the approval of
Company Board.

Collaboration with Persons who Left Their
Job

e Becoming a seller, contractor, consultant,
commissioner, representative, franchise or
collaborating in any such level with BYS Grup
by founding a company or becoming a partner
in another company after leaving a position at
BYS Grup is a critical issue to which great care
must be shown. Another critical issue is a person
leaving a position at the company to become a
senior decision-maker in another company,
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¢ Bdyle bir surecin éncesi ya da sonrasinda BYS
Grup cikarlari gergevesinde hareket edilmesi,
ahlaki ve etik kurallara riayet edilmesi, slre¢
oncesi ve sonrasinda gikar ¢atismalarina izin
verilmemesi gereklidir,

Bu durumdaki bir tedarik¢i ya da paydas igin il-
gili yoneticinin, konuyla ilgili uygunsuz bir du-
rum olmadigina dair rapor hazirlayarak bir tst
amirini bilgilendirmesi gereklidir,

Uygunsuz bir durum séz konusu ise ilgili sahis-
la ve ilgili sirketle ticari iligki kurulmamalidir,

BYS Grup Kurucu Ortagi onayini gerektiren is-
tisnai haller diginda olumsuz algilamalari dnle-
mek Uzere bu tur ticari iliskilere galisanin Sir-
ketten ayrilmasinin Gstiinden en az 2 yil geg-
meden onay vermemek gereklidir,

Sirketten ayrilmis bir galisanin tekrar istihdam
edilmesi durumunda Etik Davranig Kurallari ve
Uygulama Prensipleri ile belirtilen ilkelerden
herhangi birine uymama sebebiyle iligidinin ke-
silmemis olmasi sarti aranir.

igsel Bilgilerin Paylagiimasi ve Ticareti

e BYS Gruba ait her tirlQ ticari, mali, teknik ve
hukuki vb. “gizli” bilgiyi kullanarak veya uguncu
sahislara vererek, borsalardan dogrudan veya
dolayl pay alim satimi yapmak da dabhil, her-
hangi bir ticari ¢cikar elde etmeye ¢alismanin
(insider trading) yasal bir su¢ oldugunu bilmek
ve kesinlikle tesebbis etmemek,

o Sirketten ayrildiktan sonra da gizliligin korun-
masi i¢in gerekli tedbirleri almak ve gizlilik yi-
kimlalagune uymak.

Yolsuzlukla Miicadele

BYS Grup, rusvete ve her turli yolsuzluga kargi-
dir. Yolsuzluk, ticari hayata, kurumlara ve ¢alisan-
larina zarar verir, ticari itibar1 ve sayginhg tamir
edilemez sekilde zedeler. BYS Grup, rusvet ve yol-
suzlukla mucadele konusunda son derece titiz ve
hassastir. Tim ¢aligsanlar ve BYS Grup adina hare-
ket eden tim Ugunca kisiler, yolsuzlukla micadele
kurallarina ve ilgili mevzuata uymakla yukumludur.
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e Before and after such a process, BYS Grup’s
interest must be looked after, moral and ethical
rules must be followed, and conflicts of interest
must be avoided before and after the process,

Relevant supervisors must prepare a report
assessing whether or not there is an irregularity
in the issue about a supplier or stakeholder in
this situation, and present it to a higher
supetrvisor,

If any irregularity found, commercial relations
with person and company in question must be
avoided,

In order to prevent negative perceptions,
excluding the exceptional situations for which a
Founding Partner of BYS Grup’s approval is
necessary, such commercial relations must not
be permitted before 2 years after the employee
has left the company,

In the event of an employee who left the work is
rehired, it is stipulated that the employee was
not dismissed from the company for failing to
comply with the principles stated in the Ethic
Codes of Conduct and Practical Principles.

Insider Trading

e Knowing that using or sharing any commercial,
financial, technical, legal etc. “classified”
information to directly or indirectly buy or sell
shares in the stock market with commercial
interest is legally a crime and refraining from
attempting it at all costs,

o Taking necessary measures to maintain
confidentiality and complying with privacy
obligations even after leaving company.

Fight Against Corruption

BYS Grup is against bribery and corruption of
any sorts. Corruption hurts commercial life,
institutions and employees, and irrevocably damages
commercial reliability and dignity. BYS Grup is
extremely cautious and sensitive about fight
against corruption and bribery. All employees and
third parties acting on behalf of BYS Grup is
responsible for following the rules of fight against
corruption and relevant legislation.
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Hediye Almak ve Vermek

BYS Grup, ilke olarak tim galisanlarinin masteri-
ler, tedarikgiler ve diger paydaslar dahil tim Ggin-
cu kisilerle hediye, davet ve agirlama teklifi ve ka-
bult dahil maddi ¢ikar saglama izlenimi yaratabile-
cek iligkilere girmelerini yasaklar. BYS Grup ile is
iliskisi kurmak ya da sUrdirmek isteyen 6zel ya da
resmi Kisi ve kuruluslarla olan iligkilerin yartttilme-
sinde asagida belirtiimig olan kriterlere uyulmalidir;

* Yasal ve ticari gelenek, 6rf ve adetlere uygun
sekilde verilen ya da hatira/promosyon niteligin-
deki malzemeler diginda, bir usulstzlugun varh-
g1 izlenimi yaratan, bagimhlik iliskisine neden
olabilecek ya da dyle algilanabilecek (imtiyaz
veya referans saglama, ihalenin kazaniimasina
sebep olma vb.) herhangi bir hediye kabul veya
teklif edilmemelidir,

Hediyeler hicbir sekilde nakit olarak ya da nak-
de donusturilebilir sekilde (hediye ceki) gibi ve-
rilmemelidir,

Mdusterilerden, paydaslardan veya tgincu kisi-
lerden uygunsuz olarak algilanabilecek, higbir
indirim ya da menfaat talep edilmemeli, Gglincu
kisilere teklif edilmemeli ve/veya teklif edildigin-
de kabul edilmemelidir.

5. is Saghg! ve Giivenligi

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

Gift Giving and Receiving

As a principle, BYS Grup forbids all its employees
from any relationship with all other third parties
including clients, suppliers and other stakeholders
that may be viewed as materially benefiting from
them such as gifts, invitations and accommodation
offers. In managing the relationships with private or
public persons and establishments aiming to create
or maintain a business relation with BYS Grup, the
principles listed below must be followed;

e Excluding the materials of commemorative or
promotional quality that are gifted in accordance
with legal and commercial conventions, no gifts
should be offered or accepted that can create
the impression of an infraction, or can lead to a
co-dependant relation or can be perceived as
such (ensuring a privilege or reference, helping
to win a tender etc.),

Gifts should never be given in liquid assets or
assets that can be easily made liquid (such as
gift cards),

No discount or interest that can be perceived
as an infraction should be requested or
accepted from the clients, stakeholders or third
parties.

5. Health and Safety at Work

BYS Grup, isyerinde ve igbasinda, ¢alisanlarin
sagligi ve is guvenligini tam anlamiyla sagla-
mayi hedeflemistir. Calisanlar bu amagla konu-
lan kural ve talimatlara uygun hareket ederler
ve gerekli 6nlemleri alirlar. is saghg: ve givenli-
gi iyilestirme etkinliklerini tim galisanlarin ortak
sorumlulugu oldugu ilkesini benimserler,

Calisanlar, igyeri ve/veya isgiler bakimindan
tehlike arz eden veya yasa digi nitelikteki hig bir
esya ya da maddeyi isyerinde bulundurmaya-
caklardir,

Calisanlar; gecerli bir doktor raporuna istinaden
bulundurulanlar harig, isyerinde uyusturucu, ba-
gimhhk yapici, akli veya fiziksel melekeleri kisit-
layici ya da ortadan kaldirici maddeleri bulun-
durmayacak, bu tir maddelerin etkisi altinday-
ken is yerinde ve is kapsaminda galisma yap-
mayacaklardir.

BYS Grup aims to fully ensure its employees’
health and safety at work. Employees follow the
relevant rules and instructions and take
necessary measures. They cherish the principle
that actions to improve health and safety at
work are a collective responsibility of all the
employees,

Employees will not have any item or substance
at the workplace that is illegal or poses a danger
to the workplace and/or employees,

Employees will not have narcotic, addictive or
decapacitating substances at the workplace,
will not carry their duties inside or outside the
workplace when they are under the influence of
such substances, excluding those kept pursuant
to a medical report.
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6. Sivil Toplum Kuruluslari ve Siyasi

Faaliyet

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

6. Non-Governmental Organisations
and Political Activity

BYS Grup, siyasi partiler, politikacilar ya da siya-
si adaylara bagdis yapmaz. Bu konularda is/calisma
yerlerinin sinirlari icerisinde goésteri, propaganda ve
benzeri maksatli faaliyetlere izin verilmez. Jirket
kaynaklar (arag, bilgisayar, e-posta gibi) siyasi
amacli faaliyetlere tahsis edilemez.

7. Etik Davranis Kurallari Uygulama

likeleri

BYS Grup does not make donations to political
parties, politicians or political candidates.
Manifestations, propaganda and all activities alike
are not allowed within the limits of the workplace.
Company resources (e.g. vehicle, computer, e-
mail) cannot be allocated for political causes.

7. Ethic Codes of Conduct Practical
Principles

inlallerin Bildirim Yiikiimliiliigii

Calisanlar, BYS Grup Etik Davranis Kurallari’nin
ya da sirketin tabi oldugu yasa ve mevzuatin ihlal
edildigini 6grenir veya suphelenirlerse bunu Ust
amirine (ilk yoneticisine) ya da duruma gore, eger
durum ust amiriyle ilgiliyse veya ust amiri ihlal stp-
hesi tagiyan olayla ilgili herhangi bir adim atmazsa,
Ydénetim Kurulu’ndan birine iletmekle yakumltdur-
ler. Ayrica (bu amagla mevcut ise) bildirim amagl
kurulan e-mail ya da telefon hattina da bildirim ya-
pilabilir. Kisinin, isyerindeki huzuru ya da is iligkile-
rini olumsuz yonde etkileyecek sekilde yaptidi bildi-
rimin, Uglncu sahislara ifsa edilmesi kesinlikle 6n-
lenecektir.

Etik kurallara aykiri davranigta bulunmayi redde-
den ve iyi niyetle bildirimde bulunan herhangi bir
¢alisanin is yerinde ya da disinda tehdit edilmesi-
ne, s6z konusu ¢alisana misilleme yapiimasina ve-
ya bu calisanin herhangi bir sekilde zarar gérmesi-
ne izin verilmez. Bu tip davranislar “Etik Davranis
Kural ihlali” olarak yorumlanir ve gerekli disiplin ce-
zalari uygulanir.

Bildirimde bulunanin, ihbar edilen hakkinda dedi-
kodu yapmasi veya kariyerini olumsuz etkilemeye
calismasi gibi niyetlerden arinmis olmasi ¢ok
onemli bir husustur. Bu bakimdan ihbar ve sorus-
turma surecinde gizlilik, objektiflik ve etik kurallara
uyum son derece kritik bir konudur. Hem bildirimde
bulunan hem de konuyla ilgili sureci yoneten kigile-
rin bu konuya azami 6nem ve dikkat gostermesi
zorunludur. Yalan ve/veya iftira niteliginde kasitl
bildirimler tespit edildiginde “Etik Davranis Kural
ihlali” olarak yorumlanir. Bildirim mekanizmasinin
calismasina uygun ortamin ve etkinliginin saglan-
masi igin en basta yonetim guvence verir. Caligan-
lar ise bildirim mekanizmasinin etkinliginin saglan-
masinda yonetime destek vermeleri yonunde bi-
linclendirilir.

Obligation to Report the Violations

Employees are obliged to inform their supervisor
if they learn or suspect any violation of BYS Grup
Ethic Codes of Conduct or laws and legislations to
which the company is subject. If the issue is
related to their supervisor or their supervisor does
not take any action about the matter, they are
obliged to inform one of the members of Company
Board. They can notify the relevant persons by
using an e-mail or phone line established for this
purpose. Any exposure of this notification to a third
party in a way that would negatively affect the
person’s well-being at work or their work relations
will be prevented by any means.

Threatening, retaliating or hurting the employee
who refuses to act contrary to ethic rules and
notifies the situation in good faith will not be allowed
in any shape or form. Such acts are regarded as a
“Violation of Ethic Codes” and necessary disciplinary
actions apply.

It is critical that the notifying employee is free of
any intention to spread rumours about or negatively
affect the career of the relevant person(s). In this
regard, confidentiality, objectivity and compliance
with ethic rules is a critical necessity. Both the
notifier and the person in charge of the relevant
process about the matter is obliged to show
maximum amount of concern on this issue. When
a notification is determined to be an intentional lie
and/or slander, it is regarded as a “Violation of
Ethical Code”. The management is the principal
guarantor to establish an appropriate environment
and activity for the functioning of notification
mechanism. Employees are encouraged to support
the management in ensuring the functioning of the
notification mechanism.
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Disiplin Uygulamasi

Etik Davranig Kural ihlalleri sonrasinda asagidaki
disiplin cezalari uygulanir:

e Eger bilerek yapildigi tespit edilen bir suistimal
s6z konusu ise isten gikarma (is kanununun il-
gili maddeleri uyarinca) ve gerekli gorilirse ka-
nuni islem baglatma. Bilerek haksiz menfaat
saglayan kiginin, gecmiste yaptidi faydali isler
alinan karar Gzerinde kismen veya tamamen bir
af sebebi olusturamaz,

¢ Suistimal yoksa ya da dikkatsizlik veya bilgisiz-
likten dogan ihmal s6z konusu ise olayin etkisi-
ne uygun sozlu veya yazili uyari.

Etik Kurul Calisma llkeleri

Etik Davranig Kurallari ve Uygulama ilkeleri yay!-
ninda tanimlanan ve tim faaliyetlerde uygulanmasi
gereken etik kurallarin isleyisi BYS Grup blnyesin-
de olusturulmus Etik Kurul tarafindan yoénetilir. Etik
Kurul; Yénetim Kurulu, Ust Diizey Yéneticiler, in-
san Kaynaklari Yéneticisi ve Hukuki isleri Sorumlu-
su’ndan olusur.

Etik Kurul,

e Etik kurallara uyum sisteminin kurulmasi igin
gerekli ekipman, egitim ve yonetim yapisini ta-
yin ederek yonetir, gerekli durumlarda bu faali-
yetler icin kisi ve/veya kisileri gérevlendirir,

e Etik kurallarin tim BYS Grup genelinde 6zim-
senip uygulanmasi ile ilgili gérevleri yerine geti-
rir,

e TUm c¢aliganlarin, sirket hissedarlarinin ve mus-
terilerin, etik kural ve her tarli benzer dizenle-
me ihlalini bildirebilmeleri i¢cin genel kural ve
proseddrleri sistematik hale getirir,

e Gerektiginde etik kurallar ile ilgili agiklamalar
dizenler,

e Calisanlarin, etik kurallarin ihlal edildigine ya da
birilerinin kural ihlaline zorlandigina hikmetme-
leri ve raporlayabilmeleri igin gerekli raporlama
prosedurinu dizenler.

Calisanlarin Yikidmliliikleri
TUm calisanlar,

e Etik Davranis Kurallari ve Uygulama ilkeleri ya-
yinini okumali ve bu yayinda belirlenen yukim-
lGIuklere uymay! taahhut etmelidir,
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Discipline Mechanism

Following disciplinary actions are taken against
Violations of Ethic Codes:

o If there is an abuse determined to be
intentional, termination of employment
(pursuant to relevant articles of labour law) and
legal actions if deemed necessary; past good
deeds of the person who abused their position
intentionally does not constitute a partial or
complete cause for a pardon,

e [f there is not an abuse, but omission caused
by a lack of caution or knowledge, a verbal or
written warning in proportion to the effect.

Ethics Board Work Principles

The functioning of the ethical rules defined by the
Ethic Codes of Conduct and Practical Principles
which should be applied in all operations is managed
by the Ethics Board established within the body of
BYS Grup. Ethics Board consists of Company Board,
Senior Managers, Human Resources Manager and
Responsible of Legal Affairs.

Ethics Board;

e Manages the structure of necessary equipment,
training and management needed for a system
of compliance with ethic rules, assigns the
person(s) for these operations when necessary,

e Fulfils the necessary tasks to ensure that ethic
rules are adopted and applied in the whole of
BYS Grup,

o Systematically arranges the general rules and
procedures so that all employees, company
shareholders and clients can notify the violations
of ethic rules and similar regulations,

e Makes statements about ethic rules when
necessary,

o Regulates the necessary reporting procedure
so that the employees can determine and report
when the ethic rules are violated or someone is
being forced to commit a violation of rules.

Responsibilities of the Employees
All employees;

e Must read the Ethic Codes of Conduct and
Practical Principles and undertake to follow the
responsibilities stated in it,
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o Etik kurallar ve benzer duzenlemelerde belirti-
len gorevlerini anlamali, kabul etmeli ve yerine
getirmeli; islerini yaparken etik davranisi alig-
kanlik haline getirmelidir,

o Kendileri ya da bir bagkasi etik kurallari ihlal et-
tiginde veya ihlale zorlandiginda belirtilen pro-
sedurler dogrultusunda, durumu, gecikmeden
Etik Kurul’a raporlamalidir,

o Etik kurallar veya benzeri dizenlemeler konu-
sunda bilgi sahibi olmamanin, ¢alisanlarlari so-
rumluluklarindan muaf tutmayacagi bilinmelidir.
Calisanlar, ihlallerle ilgili merak ettikleri konular
ve sorulari igin etik kurula bagvurmalidir.

8. BYS Grup’un Toplumsal Cinsiyet

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

e Must acknowledge, accept and fulfil their duties
stated in ethic rules and similar regulations, and
make a habit of ethical conduct in fulfilling their
tasks,

e Must report to the Ethics Board when them or
another employee violates or is forced to
violate the ethical rules in accordance with the
stated procedures,

e Must know that lack of knowledge about the
ethical rules and similar regulations will not
waive their responsibilities. Employees should
consult with the Ethics Board for their questions
regarding the violations.

8. BYS Grup’s Gender Equality

Esitligi Yaklagimi ve Uygulamalari

BYS Grup, toplumsal cinsiyet kaliplarinin kadin-
lara ve erkeklere yukledigi kaliplasmis rollerin gu-
nimazde yarattigi esitsizligin ve bu esitsizligin ya-
rattigi icgucu, yonetim ve bakis agisi gibi zenginlik-
lerin eksikliginin farkinda olup, bununla micadele
etmek i¢in calismalarini strtdirmektedir.

BYS Grup olarak, is yasaminda toplumsal cinsi-
yet esitligi kavramini, kadin-erkek esitligi olarak de-
gil, toplumsal bir esitlik meselesi olarak goruyoruz.
Bu kapsamda, BYS Grup binyesinde kadin istih-
dami orani oldukga yuksek olup, bu istihdami yal-
nizca is gunu olarak degil, ydnetimsel olarak da
blyUk bir deger olarak benimsiyoruz.

Bu dogrultuda, BYS Grup bunyesindeki bu farkin-
dalik ve uygulamalarin, ig ortaklarimiz ve sektorde
yer alan diger firmalar nezdinde de bir déntstime
fayda saglayacagini ve bu konudaki hassasiyetin
giderek artacagini hayal etmekteyiz.

9. BYS Grup’un Cevre Duyarliligi ve

Uygulamalari

Approach and Rractices

BYS Grup is aware of the current inequality
caused by the gender roles ascribed to men and
women and the lack of values in the workforce,
management and perspective caused by this
inequality and continues its efforts to fight against
it.

We, as BYS Grup, see the gender equality concept
not as a matter of equality between women and
men, but as a matter of equality of the entire society.
Within this context, woman employment rate is
considerably high at BYS Grup and we cherish this
employment not just as a workforce but as a
managerial value.

To this end, we hope that this awareness and
practices within BYS Grup will snowball into a larger
change among our business partners and other
companies in the sector, and raise the awareness
on this issue.

9. BYS Grup’s Environmental
Awareness and Practices

BYS Grup, surdurulebilir bir dinya ve gelecek
nesillerin saglikli ve guvenle yasayabilecegi bir
cevre yaratabilmek amaciyla, ¢evreye duyarlihgi il-
kesi 1s1§1nda, faaliyet gosterdigi tim alanlarda sur-
dardlebilir kalkinma ilkelerini benimsemigtir.

Bu biling 1s1ginda BYS Grup, faaliyetlerini gergek-
lestirirken, karbon ayak izi birakmayacak uygulama-
lar gerceklestirmekte, suyu ve enerjiyi dogru yonet-
mekte ve israfi dSnlemeye yonelik tedbirler almaktadir.

BYS Grup has adopted the sustainable
development principles in all the fields it operates
with the aim of creating a sustainable world and an
environment in which future generations can live
healthily and safely.

In light of this awareness, BYS Grup has adopted
practices that will not leave carbon footprint, and
taken measures to manage water and energy
responsibly and to prevent waste.
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10. BYS Grup’un Dezavantajh

Gruplara iligkin Yaklagimi ve
Uygulamalari

Etik Davranis Kurallari ve Uygulama llkeleri
(Ethic Codes of Conduct and Practical Principles)

10. BYS Grup’s Approach and
Practices Regarding Disadvantaged
Groups

BYS Grup, galismanin insai bir hak oldugu ilke-
sinden yola gikarak, dezavantajli gruplar olarak
yalnizca engellilerin degil, uzun sureli igsizleri, go¢-
menleri, eski hikimlileri, farkl dine ve etnik kdke-
ne mensup Kisilerin is hayatinda ugradigr ayrimci-
likla micadele etmekte ve blinyesinde dezaavantjli
olarak nitelendirilebilecek kisilere istihdam sagla-
mak konusunda oldukc¢a hassas davranmaktadir.

BYS Grup, yalnizca kendi binyesinde degil, is
imkanlari el verdigi surece is ortaklari ve/veya sek-
tordeki diger fimalar nezdinde de istihdam yarat-
mak konusunda adimlar atmakta ve bu kisilerin
topluma kazandiriimasi noktasinda ¢alismalar ger-
ceklestirmektedir.

Adopting the principle that employment is a
human right, BYS Grup acts with a high degree of
responsibility regarding the fight against the
discrimination that people who are handicapped,
long-term unemployed, ex-convicts, subscribe to
other religions or come from different ethnical
background face in the work life, and providing
employment to people who may be characterised
as disadvantageous.

BYS Grup takes actions to create employment
not only within its own body, but also in its
business partners and/or other companies in the
sector, and works towards reintegrating these
individuals to the society.
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